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SOI General Requirements
– General requirements were updated 9/11/17
– A fourth page is allowable for three page SOIs
 Conflict of Interest statement
 Pub 93 Eng Involvement Restrictions
 State Adverse Interest Statute
 CFR Conflict of Interest

 Confidential/Proprietary information 

Statements of Interest Guidelines 



SOI General Requirements
– SOI and organizational chart file sizes must be less than 

500kb
– Resumes must not exceed 2 pages per individual
– All SOI text must be 12 pt font or larger, including the 

SOI body, page numbers, headers/footers, photo text 
and captions
 All font size will be verified by Adobe or Word

– SOI’s not following these guidelines are immediately 
dismissed from consideration 

Statements of Interest Guidelines 



Certificates of Insurance 

Remember….
– COI’s are required on all new agreements and supplements
– COI’s are not required for work order or local agreements
– Required for General Liability & Professional Liability (except 

for construction inspection agreements)
– Attach the COI to the technical proposal 

COI’s must include: 
– The agreement number
– PennDOT as the Certificate holder
– A company name that matches the company name in ECMS
– The Department as an additional insured on the General 

Liability policy



Certificates of Insurance 

COI’s must include:
– Indication that the insurer will provide notice of cancellation 

to the Department at least 30 days in advance of 
cancellation for reasons other than non-payment of 
premium and at least 15 days in advance of cancellation 
for non-payment of premium

Verify:  
– Policy has not expired before the agreement is reviewed 

and legal agreement executed
– Information on endorsements does not contradict COI 

language



Per Diem Charges

Follow the Commonwealth's Travel/Subsistence 
Rates Policy and GSA Guidelines 

– Continue to submit itemized receipts for charges
– All locations within District 9-0 follow the standard 

rates of $93 for lodging and $46 for per diem
– The Department does not pay for $5 incidental 

charge included in the GSA per diem rate
– Please be cognizant of the receipts the prime and sub 

are submitting for payment 
– We appreciate neatness when submitting receipts



Per Diem Charges

The Department is not required to pay for non-food 
charges

REJECTED



Do not abuse per diem

REJECTED



PennDOT can communicate with 
outside parties via Skype for 
Business 

– Skype meetings are set up 
though Outlook and are simpler 
than WebEx

– Video equipment is not needed, 
voice and desktop sharing can be 
used as stand-alone features 

Skype for Business 



PennDOT ONE MAP
‒ONE MAP replaced MPMS IQ
‒ dot.state.pa.us/OneMap

Internal GIS 
‒ Internal PennDOT users have access to additional 

maps and filers
‒Ask your PM if data is available 

GIS



District Status Meeting

District 9-0 Status Meeting
–District Status Meeting occurs once a month and 

includes design and unit managers 
–Status meetings are based on the District’s 

independent let schedule 
–The let schedule is created from each 

project’s ASTA dates 
–Do not modify the task names in the District 

ASTA template 



District Status Meeting



District Status Meeting

District 9-0 Status Meeting
–Projects with negative float are discussed 
Review overall project float prior to submitting 

monthly updates in ASTA
Confirm the project progress date is the first 

of the month
 If negative float cannot be eliminated, provide 

a recovery plan to the project PM



District Best Practices
o Best Practice is a summary 

of District Design Circulars 
(DDC) and Design Memos

o In ECMS File Cabinet 
o Ask your PM for the most 

recent document (March 18) 
and documents of interest 

New to District Best 
Practices…….

9-0 DESIGN POLICIES 



9-0 DESIGN POLICIES 

MASH Guide Rail
– DM-2 (pg 12-7) provide guidelines for updating barriers
 New construction, 3R, structural pavement overlay & 

pavement preservation
 Post construction guiderail height must be considered

– If a partial section of the guide rail string is within project 
limits consider extending the limits to replace the entire 
string

– Type 31 Strong Post was implemented on projects let after 
12/31/17

– Type 2 Weak Post was tested & is MASH compliant 



9-0 DESIGN POLICIES 

MASH Attenuators
– Item 0619-0459 Permanent Impact Attenuating Device, 

Type II, TL-2, Tangent (MASH) is the only approved Type II 
impact attenuator

– Type II & Type III flared impact attenuators are not 
currently MASH compliant 
 Replace all flared attenuators with tangent attenuators 

until further notice



9-0 DESIGN POLICIES 

Suspected Contaminated Material 
– Identify if suspected solids and liquids are present within 

the project footprint
– Quantify suspected solids (cy) and liquids (gal)
– Coordinate disposal with PM prior to Right-of-Way Plan 

submission
 Landfill or nearby stockpile?
 If stockpile, acquire TCE as necessary



Good Faith Effort - Pub 442
– Documentation only required for 100% state funded 

projects
– Funding caveat pertains only to the preconstruction 

activities agreement
– Example
 Preconstruction is 100% state funding & construction 

100% federal funding
Good Faith Effort Required

 Preconstruction is 100% federal funding & construction 
100% state funding

Good Faith Effort Not Required

MISCELLANEOUS 



Advanced Notice to 
Proceed (ANTP)

– Per Pub 93, Section 
4.5.13

– Only for use on Open End 
agreements and Project 
Specific Open End 
agreements

– ANTP language must be 
included in legal 
agreement

– Work order must be 
executed within 60 days 
of the ANTP

MISCELLANEOUS 



Agreements
– Future District Open End Agreements will include a 

statement allowing the District to use the OE for local 
projects

– A supplement SOW is revised to add parts or tasks  
 The price proposal will not properly generate and all 

parts will not be shown
 The consultant will need to open the SOW and 

additional tasks 
Constructability Review

– Consider accelerated construction, RULD’s, lane rentals, 
etc. on all projects during the CPM meeting 

MISCELLANEOUS 



Jim Yeager: QA/QC
– Acts as Central Office Liaison and reviews all Right-of-

Way Plans and Construction Plans following normal 
review procedures

– Reviews all Design Field View Submissions
– QA/QC of all CPM Plans

Nate Milazzo, PE: Guide Rail Lead

Nick Vivian, PE: MS4 Manager

DESIGN STAFF UPDATES 
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THANK YOU

QUESTIONS?


